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https://www.gov.uk/government/publications/parental-responsibility-measures-for-behaviour-and-attendance
https://www.gov.uk/guidance/complete-the-school-census
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https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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https://www.gov.uk/government/publications/parental-responsibility-measures-for-behaviour-and-attendance
https://www.gov.uk/government/publications/parental-responsibility-measures-for-behaviour-and-attendance
https://www.bristol.gov.uk/schools-learning-early-years/education-welfare
https://www.bristol.gov.uk/schools-learning-early-years/education-welfare


 



 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

Appendix 2 

 

In response to the School Attendance Regulations 2024 and the Statutory Attendance Guidance Working 

Together to Improve Attendance 2024, a pupil should be recorded as present or absent in the Attendance 

Register. 

These are the attendance codes to be used from September 2024: 

Present at the school: 
/ = morning session 
\ = afternoon session 

L 
Use Code L for late arrival before the register is closed. It counts as a present mark 
for statistical purposes 

Use the following codes when pupils are absent from school but attend an approved 

educational activity in a place other than school and count as PRESENT marks 

K Use Code K when the pupil attends an education provision arranged by the LA 

V 
Use Code V when the pupil is attending a place for an educational visit or trip 

P Use Code P if the pupil is present at a sporting activity 

W 
Use Code W for work experience If the pupil is present at the activity under 
arrangements by the school or LA in the session for which it is 

B Use Code B for a pupil attending any other approved educational activity 

D Use Code D for pupils dual registered at another school 

The following codes are used for authorised leave of absence 

C1 Use Code C1 to record leave of absence for the purpose of participating in a 
regulated performance or undertaking regulated employment abroad 

M Use Code M to record leave of absence for the purpose of attending a medical or 
dental appointment 

J1 Use Code J1 to grant leave of absence for the purpose of attending an interview for 
employment or for admission to another educational institution 

S Use Code S for leave of absence for the purpose of studying for a public 
examination 

X Use Code X to record absences of Non–Compulsory School age pupils who are 
not required to attend school 

C2 Use Code C2 for leave of absence for compulsory school age pupil where, in very 
exceptional circumstances and in the pupil’s best interests, there may be a need for 
a temporary part-time timetable to meet their individual needs 

  Attendance Quick Guide 

  

  

Absence Codes 

  



 

C Use Code C for leave of absence exceptional circumstances 

T Use Code T to record leave of absence when a pupil is accompanying a parent 
travelling for occupational purposes 

R Use Code R for Religious Observance 

I Use Code I for Illness (not medical or dental appointment) 

E Use Code E for pupils who have been Suspended or Permanently Excluded with 
no alternative provision made 

Use the following codes for pupil absence for unavoidable causes: 

Q Use Code Q when a pupil is unable to attend school because of lack of access 
arrangements 

Y1 Use Code Y1 when a pupil is unable to attend due to transport normally 
provided not been available 

Y2 Use Code Y2 when a pupil is unable to attend due to widespread disruption to 
travel 

Y3 Use Code Y3 when a pupil is unable to attend due to part of the school premises 
being closed 

Y4 Use Code Y4 when a pupil is unable to attend due to the whole school site being 
unexpectedly closed 

Y5 Use Code Y5 as pupil is in criminal justice detention 

Y6 Use Code Y6 when a pupil is unable to attend in accordance with public health 
guidance or law 

Y7 Use Code Y7 when a pupil is unable to attend because of any other unavoidable 
cause 

Absent for unauthorised reasons 

G Use Code G when the school has not granted a leave of absence and the pupil is 
absent for the purpose of a holiday 

N Use Code N when the reason for absence has not yet been established 

O Use Code O when a pupil is absent in other or unknown circumstances 

U Use Code U when a pupil arrives in school after registration closed but before 
the end of session 

Administrative Codes 

Z Use Code Z for prospective pupils not on admission register 

# Use Code # for whole school closures that are known and planned in advance 

The very Important Change: 



 

 The H code: leave of absence for the purpose of a family holiday granted by 
the school, is no longer a valid absence code and must not be used 

Refer to: Working together to improve school attendance (applies from 19 August 2024) 
(publishing.service.gov.uk) 

Any queries contact the Education Welfare Service on 

0117 3521438 or email at education.welfare@bristol.gov.uk 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://assets.publishing.service.gov.uk/media/65f1b048133c22b8eecd38f7/Working_together_to_improve_school_attendance__applies_from_19_August_2024_.pdf
https://assets.publishing.service.gov.uk/media/65f1b048133c22b8eecd38f7/Working_together_to_improve_school_attendance__applies_from_19_August_2024_.pdf


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Low-level attendance concerns 

Early intervention email sent to parent/carers stating days or sessions missed with a visual explaining low 

attendance impacts on child’s outcomes. 

Continued low-level attendance concerns 

Invitation to an informal attendance support meeting (ASM) to understand barriers to attendance and 

agree how all partners can work together to resolve them.  

Further concerns – School Attendance Meeting (SAM) 

Telephone call to parent/carers to arrange a SAM. Signposting, referral to outside agencies for support or 

medical evidence for illness absence requirement may be instigated.  

Continued concerns or non-attendance at previous meetings  

Invitation to Attendance Contract Meeting (ACM). If not already in place, medical evidence for illness 

absence requirement may be instigated.  

 

      

Further lack of improvement in child’s attendance 

Notice to improve letter sent to parent/carers which includes information on Penalty Notice/Prosecution 

or referral to Educational Welfare Services. 
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https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/school-attendance-absence
https://www.gov.uk/government/publications/parental-responsibility-measures-for-behaviour-and-attendance
https://www.gov.uk/government/publications/parental-responsibility-measures-for-behaviour-and-attendance
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/education-for-children-with-health-needs-who-cannot-attend-school
https://www.gov.uk/government/publications/education-for-children-with-health-needs-who-cannot-attend-school
https://www.gov.uk/government/publications/children-missing-education
https://educationhub.blog.gov.uk/2024/02/29/fines-for-parents-for-taking-children-out-of-school-what-you-need-to-know/
https://educationhub.blog.gov.uk/2024/02/29/fines-for-parents-for-taking-children-out-of-school-what-you-need-to-know/

